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Adding Calendars

Adding Calendars

• Multiple calendars can be used for 
events of similar type. For example, 
Medical, Club, Classes, etc.  

• This is a very convenient way to 
organize your events. 

Adding Multiple Calendars
Calendar

2. Tap 
to 
select 
color

Note: Icon 
always shows 
current date. 

Calendars

Checked 
items are 
Calendars 

being 
viewed

Tap to 
Add 

Calendar

Tap Add 
Calendar

Tap to see all 
Calendars

Tap 
Done, 
twice1. Type 

Calendar 
name then tap 

COLOR
When 
adding 
new 
events, 
select 
the right 
calendar

3. Tap 
Back
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Other Features

Calendar Settings

Tap Settings

When adding 
a new event, 
tap Repeat if 
the event 
repeats

When adding 
new Event, 
scroll down 
to see other 

features

Scroll page 
and tap 

Calendar

Adjust 
Calendar 

Settings as 
desired

Add Alert 
if desired

Tap repeat 
frequency 
or tap 
Custom

Notes are 
very 

convenient

Scroll down 
to Apps & tap


